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Archives and Special Collections  

Copying Charges 
 

 Internal User 
(staff or student UoE or 

Falmouth) 

External user 

  NB – Minimum 
Charge £5 plus 
VAT 

Hard Copy   

Black and White A4 30p (up to 16 
copies) 
30p thereafter 

Black and White A3 60p (up to 8 copies)  
60p thereafter 

Colour A4 £1.50 (up to 4 copies) 
£1.50 thereafter 

Colour A3 £3  (up to 2 copies) 
£3 thereafter 

Woolf Slide Collection  
10” x 8” Gloss print 

(provide digital copy  & direct 
to Print Service) 

£8 

   

Digital   

Previously scanned material – 
 per image 

5 items free via email 
£1 thereafter 

(up to 5 images) 
£1 thereafter 

Per image for newly scanned material £1.50 (up to 3 images) 
£1.50 thereafter 

Woolf Slide Collection per image As previously scanned 
material 

£6 

Additional cost for memory stick £3.16 £3.16 

Additional cost for CD £1 £1 

   

Postage n/a 
Collection or internal mail 
only 

Free – 
CD/memory 
stick/up to 20 
paper copies 
 
£5 - over 20 
paper copies 

 
 

All copying will be completed by Archives and Special Collections staff by arrangement. 
 

Completion of reproductions is at the discretion of staff, dependent on copyright and 
preservation considerations, and in accordance with the Archives & Special Collections 

Reprographics Policy. 
 

Please note – Bound volumes cannot be placed on a photocopier and as such only 
digital copies are available for certain items. 

 
These are administration charges only – partially reflecting the staff time required to 

complete orders and also the physical effect on the records copied. 
 

Requests for publication should be made separately.  Please see staff for details. 
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